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	REQUEST FOR ABSENCE FROM SCHOOL FOR HOLIDAY DURING TERM TIME


Dear Parent / Guardian

Thank you for requesting a Holiday Form.  We are permitted by law to authorise ten school days absence for holidays in any given academic year.  Any days above this figure do not have any legal support and will therefore count as unauthorised absence both for the records of the school and that of the individual pupil.

As you will be aware, the school attaches great importance to maintaining high levels of attendance and regards 93% as an acceptable level.  Therefore should a pupil have attendance below that figure then holidays will only be authorised in exceptional circumstances.


As a school we are committed to raising attainment and our professional advice is that pupils should not be taken out of school for holidays at any time during the school year.

The actual impact of absence from school can be seen on the chart opposite.

Your support and co-operation in this matter is much appreciated.  Should you wish to apply for your child’s absence to be authorised please complete the slip below and return it to the main school office.

Yours faithfully

Headteacher

(---------------------------------------------------------------------------------------------------------------------------------------

HOLIDAY ABSENCE REQUEST

Name of pupil:   _________________________________________

Class:   ___________

	First day of absence
	
	
	
	
	Last day of absence
	
	
	


Reason for taking holiday during term time:
_______________________________________________







_______________________________________________

Contact telephone number:


________________________________

Signed:   ______________________________________


Date:   __________________




(Parent / Guardian)
	For School Use Only
	
	Absence authorised
	YES
(
	NO
(

	Current att. %
	
	
	Signed:

_________________________________

	
	
	
	


Days missed from school�
Lessons missed in school�
�
5�
25�
�
10�
50�
�
19�
95�
�
28�
140�
�
38�
190�
�
57�
285�
�
76�
380�
�
95�
475�
�
114�
570�
�









